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  Login to the Portal 

i. Open the web browser. 

ii. Click on the address bar at the top of the screen.  

iii. Type the URL:  http://epost.hrmshry.nic.in/eposthry/ and press “enter” 

button. 

Open web browser 

and type URL in 

address bar 

http://epost.hrmshry.nic.in/eposthry/
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• ECA Users of https://bamsharyana.nic.in/ can use their credentials for login. 

• Enter Security Code. 

• Click on “Sign In” button. 

Enter User name, 

password and captcha 

and click on Sign In 

button. 

https://bamsharyana.nic.in/
https://bamsharyana.nic.in/
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vii.   After successful logging in, Home page of the EPost Haryana Portal will be displayed. 
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viii.  From the navigation bar given on left hand side on the home page, click on "Master(s)", a 

dropdown list will be displayed. 

Click on “Master(s)” to 

expand the dropdown 

list 



All departments/boards/corporations etc. are required to be registered in ePost Portal Haryana. 

If the Governing Unit(Department/Board/Corporation etc.) name is not displayed in the 
dropdown list, please contact NIC team or lodge a complaint on the HRMS portal. 
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Governing Unit Master details 
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i. Click on "Master(s)", a dropdown list will be displayed. 

ii. Click on "Governing Unit Master" from the dropdown menu. 

Note: Please ensure the accuracy of the data as it is a one-time activity. Once details entered, the 

details/data will be frozen. 

a. Click on “Master(s)” to 

expend the dropdown list  

b. Click on "Governing Unit 

Master"  

  Steps to Enter Governing Unit Master details 
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iii. Type the name of your respective Department/Board/Corporation etc. in the “Name” data field and 

click on “Save” button. 

 

Note: If your respective Department/Board/Corporation etc. is already listed in the Name’s dropdown, 

you don't need to manually enter the details. 

a. Type the name of your 

respective Department. 

b. click on “Save“ button.  



Location details in Location master should be contains all the addresses of Government offices 
of Haryana. Department have to fill details of all the locations where Department has sanction 
posts, if office location is not in the master list and required to add any post details in the office 
then its location details should also be entered. 

Example: If Account Officer post in Finance Department, Ambala is present at 5 locations like 
Ambala Cantt, Ambala Tehsil, Ambala Block 5, Ambala Block 4, Ambala Block 3, in this case you 
have to fill and save the details of all 5 locations one by one so that those location details are 
available in creation of post page. 
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Location Master details 
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i. Click on "Master(s)", a dropdown list will be displayed. 

ii. Click on “Location Master" from the dropdown list. 

a. Click on “Master(s)” to 

expend the dropdown list  

b. Click on “Location 

Master"  

  Steps to Enter Location Master details 
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iii.      Enter the required location details. 

iv.      Click on “Save” button. 

After filling the above 

details, click on “Save” 

button. 



Governing Unit Head of Office Master contains the addresses of all the 
Department/Board/Corporations/ Commissions/ Universities/ Authorities etc. (head offices) 
across the state of Haryana. 

 

Example: There are 20 offices of Treasury Office in the Haryana state, so details of all 20 
offices have to be filled (select from dropdown only) and save one by one under Governing Unit 
Head of Office Master. 
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Governing Unit Head of Office  Master details 
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i. Click on "Master(s)", a dropdown list will be displayed. 

ii. Click on "Governing Unit Head of Office Master" from the dropdown menu. 

a. Click on “Master(s)” to 

expend the dropdown list  

b. Click on "Governing Unit 

Head of Office Master"  

  Steps to Enter Governing Unit Head of Office  Master 

details 
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iii.   Enter the required details as follows: 
• Name of parent Department (mandatory) 

• Pin code (mandatory) 

• Select Location from dropdown (mandatory) 

• Date of incorporation (non mandatory) 

• Approval file No. (non mandatory) 

• Attached copy of the order in pdf format (non mandatory) 

iv.   Click on “Submit” button. 

After filling the required  

details, click on 

“Submit” button. 



Department/Board/Corporation etc. have to add all the posts and their respective locations. 

Example: If the sanction post of Veterinary Surgeon under Animal Husbandry, Ambala has 20 
and posted are at 4 locations like 5 in Ambala cant, 5 in Ambala Village1 , 5 in Ambala Village 2, 
5 in Tehsil Ambala, then you have to select multiple location as 4 locations and add/fill location 
wise posts along with other details and save the data. 
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Post Location Master details 
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i. Click on "Master(s)", a dropdown list will be displayed. 

ii. Click on "Post Location Master" from the dropdown menu. 

a. Click on “Master(s)” to 

expend the dropdown list  

b. Click on "Post Location 

Master"  

  Steps to Enter Post Location Master details 
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iii.      Enter the required details as follows: 
• Select Post Name (mandatory) 

• Select location (mandatory) 

• Number of Posts(mandatory) 

• Select State Name (mandatory) 

• Select DDO office (mandatory), select sub office (mandatory)  

• Select Diminishing Flag whether Yes/No 

• Click on “Save” button 

After filling the required 

details, click on “Save” 

button. 



Department/Board/Corporation etc. need to add all the post and their respective Governing unit 
and location where the post exist. 

 

Example: If the sanction post of veterinary surgeon under animal Husbandry, Ambala has 20 
and posted are at 4 locations like 5 in Ambala cant, 5 in village1 Ambala, 5 in village 2 Ambala, 5 
in Tehsil Ambala then you have to select multiple location as 4 locations and add/fill location 
wise posts along with other details and save the data. 
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Creation of Posts Master details 
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i. Click on "Master(s)", a dropdown list will be displayed. 

ii. Click on "Creation of Posts" from the dropdown menu. 

a. Click on “Master(s)” to 

expend the dropdown list  

b. Click on "Creation of 

Posts"  

  Steps to Enter Creation of Posts Master details 
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iii.      Enter the required details to add the sanctioned post as follows: 

User Manual 
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iii. Attached copy of order in pdf format. 

iv.     Click on “Save” button. 

 

User Manual 

After filling the required 

details, click on “Save” 

button. 



Thank you 
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